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DSC EVENT TERMS & GUIDELINES

1. A reserved space for a special event at The New Detroit Science Center may be accepted up to two (2) years in advance of the event date.  Only two holds per potential client are allowed at one time.

2. A potential client’s requested date will be held for ten (10) business days, by the end of which time the DSC requires a signed agreement and a deposit.  If a signed agreement and deposit have not been received within ten (10) business days, the DSC will release the date to others.

3. The DSC reserves the right, at its sole discretion, refuse to rent its facilities to any person or organization for any reason whatsoever.

4. You and /or your company must provide a certificate of insurance, stating the DSC as “additionally insured. ”

5. The event shall include only invited attendees and their guests.

6. All attendees must honor all applicable laws, ordinances, and codes. 

7. Advertising, printed announcements and other publicity pertaining to rental event must make it clear that the DSC does not sponsor the event and all such materials will be submitted to the DSC in advance for approval. The use of the DSC’s name, logo or telephone number in advertising is prohibited without written approval from the DSC.

8. Nothing may be set up in public areas during regular operating hours unless prior authorization or approval has been given.

9. No DSC exhibits shall be moved, rearranged, or otherwise altered by your company in preparation for or during an event. 

10. The DSC is not responsible for any additional equipment, tables, chairs, coat racks, personal possessions, and other items brought to the DSC for an event. 

11. Absolutely no pins, nails, staple or tapes of any kind are permitted on walls, ceilings or floors of the DSC.  Glitter, small confetti and helium balloons are prohibited in the DSC.  Red wine, red or purple punch may not be served.  Candles used for decoration must be enclosed in glass votive.

12. It is understood that the DSC’s food service contractor will provide all event catering and alcohol/beverage service.  The DSC will notify the catering manager of your scheduled event upon receipt of deposit.  You are responsible for contracting with the caterer and for notifying them of any cancellation or changes.

13. All outside contractors must be selected from DSC approved vendor list.

14. The DSC shall not be responsible in any way for any applicable taxes associated with event.


15. Any persons consuming alcohol are required to abide by the Michigan Liquor Laws.  You and/or your company assume all responsibility and liability, and will hold the DSC harmless from any liability, that may result from illegal practice and violation of the set laws.  Intoxicated persons, habitual excessive drinkers, and minors may not be served.

16. All beverage services shall close and entertainment shall end fifteen minutes preceding the end of the event, and guest shall be encouraged to depart at the closing time of the event. A pro-rated charge for every hour or fraction thereof will be charged by the DSC if guests remain after the closing time of the event.

17. Upon request, the DSC will provide an outside area for attendees who would like to smoke.  Smoking is prohibited inside the building.

18. You and/or your company shall be liable and assume responsibility for any damage to the DSC’s premises and property caused by your attendees and any vendors and/or their employees or agents.  The DSC shall repair any damage and shall require reimbursement for the cost of repairs immediately.

19. It is understood and agreed that you and your vendors, agents, employees and attendees use the DSC at their own risk, and the DSC shall not be liable for any damage arising from personal injuries sustained by any such persons on the premises of the DSC, and in consideration for the use of the DSC release and hold harmless the DSC, its trustees, employees, officers and agents from any and all claims, demands, or rights of action arising from such use of the DSC or its facilities.

20. You and any vendors associated with the event must meet with the DSC Facility Manager or Coordinator at least 14 days prior to the event to discuss the details of the event.

21. It is understood that any DSC audio-visual equipment rental fees, technician charges, out-sourced event rentals and equipment vendor charges are additional charges and must be paid upon receipt of billing.

22. The DSC reserves the right to cancel an event if the facility rental terms are not complied with or if payments are not received on time.

23. A final guest count must be provided to the DSC two weeks (14 days) prior to event date.  If count increases within the two-week time frame, an $8 per person charged will be assessed to your final bill.

24. The DSC will charge a $20.00 processing fee for any checks returned for insufficient funds.  If a check is returned, a cashier’s check or credit card payment will be required.

25. Parking: You and/or your company agree / do not agree (circle one) to accept the per-vehicle parking charges which will be invoiced following the event date.  Otherwise, guest will pay for his or her own parking upon arrival.

26. Overpayments: Any over-payment for an IMAX® Dome Theatre or Digital Dome Planetarium group sale is not refundable.
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